The Methodist Church
South West Peninsula District

* SOUTH WEST PENINSUCLA 0

ISTRIGT
h

The Methodist Churc

Expenses for period:
Name:

Address:

Position within district:
Sort code:

Account number:

Miles Charge at

Mileage
g claimed  55p per mile*

Total mileage (summarised on page 2):

Other Expenses

Date Details (e.g. postage, telephone calls, photocopying, other travel) Total claimed

Total other expenses:

Claim total:

Claimant signature:
Date:

Claim authorised by:

Please return this form along with copies of receipts for all expenses to Rebecca Campion, SWPMD Finance Administrator.

Email: finance@swpmethodist.org.uk

Post: 7 Rockingham Road, Mannamead, Plymouth, PL3 5BN

Please note: Expenses claims must be authorised by the relevant official before being submitted. Payment runs are made on or around
the 15th and 28th of each month. Expenses should be claimed by the end of the month after the month to which they relate (i.e. by end
of May for April expenses).

*Mileage for presbyters, deacons, supernumeraries, lay employees and lay volunteers is paid at 55p per mile for the first 10,000 miles
per tax year and 25p per mile thereafter. By signing this form above, you confirm that your total mileage claimed for all Methodist
purposes has not exceeded 10,000 miles in the current tax year. If this is not the case, please inform the Finance Administrator when

submitting this form.



Mileage

Date

From (post code or address)

To (post code or address)

Reason for journey

Miles
travelled

Total mileage (carried forward to page 1):




